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B.A. (Part-I) Examination, 2020
COMPUTER APPLICATION

Paper -1l
(Operating System and Office Automation)
Time Allowed : Three Hours
Maximum Marks : 50

Minimum Pass Marks : 17

Note : Attempt all the five questions. One question from
each unit is compulsory. All questions carry equal

marks.
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Unit-I/ 3om® - I
Q. 1. What do you mean by Operating System ? Explain
MS Disk operating system in detail.
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Explain the following commands with example :
(i) ASSIGN
(i) CD
(i) CLS
(iv) CHDIR
(v) HELP
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(i) ASSIGN
(i) CD
(i) CLS
(iv) CHDIR
(v) HELP
Unit - II / &1 - I1
Explain windows operating system in detail.
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Explain the following points :
(i) Control Panel

(i) Recycle Bin
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Unit - III / 313 - 111
What is the MS-WORD ? Explain creation of table
and how to add, delete the row & column in table.
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Write short notes on :
(i) Textmargin
(i) SAVE & SAVEAS
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(i) Textmargin
(i) SAVE & SAVEAS

Unit - IV / 3% - IV
What do you mean by Worksheet ? Explain
formating a worksheet in detail.
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Write short notes on :
(i) Worksheet-copying, deleting
(i) Chart
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(i) Worksheet-copying, deleting
(i) Chart
Unit-V /3o - V
What is the application of Power Point presentation
in our daily life ? Explain it in detail.
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Write short notes on :
(i) Textanimation
(i) Special effects
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